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MMOAOXEHHE
0 XpaHEHHH H HCIIOAL30BAHMH MEPCOHAABHEIX
NaHHBIX PAaGOTHHKOB

1. OBLHe MTOAOKEHHA
1.1. HacTosIe€e TTOAOKEHHE O 3alUTe IePCOHANBHBIX /@HHBIX pabOTHHKOB
MyHHLIMIIAABHOTO 610/KETHOTO JOLIKOABHOTO 06pa3oBaTEABHOTO yIpeXIeHNA-
LEeTCKUH cal No27 c.Kusadap (Hasee - quemeﬁne), pa3paboTaHo B COOTBETCTBHH
¢ Koucruryuuei Poccuiickoit denepauniiu, TpyAoBBIM KOJIEKCOM PoccHiCKOR
denecpallvu,
denepasbHbIM 3aKOHOM OT 27.07.2006 N°149-®3
«O6 nadOpMAaIIHH,
nHbOpPMALOHHBIX TeXHOAOTHSAX U O 3alIuTe uHQOPMALHH”, denepasbHBIM
sakoHOM N° 152-®3 oT 27.07.2006 «O mepcoHasbHbIX JAHHBIX», TlocTaHOBACHHEM
IIpaBUTEABCTBA Poccuiickoit denepanus oT 15.09.2008 N 687 "O6 yTBEPKACHHH
Tloaoxenusi 06 0CODEHHOCTAX 06paboTKH TIepPCOHAABHBIX
JlaHHBIX,

ocymeCTBAﬂeMoﬁ Ge3 MCIIOAB30BAHNS CPEACTB aBTOMATH3ALMIY, YCTABOM MBAOY.

1.2. HacrosixM TTOAOZKEHHEM OIPEACAACTCS Mopaa0K obpaieHHd C



nepcoHanbHbIMU AaHHBIMU COTPYAHUKOB MYHULMNASNTbHOIMO BOKETHOro

AOLLKONbHOro obpasoBaTenibHOro ydpexaeHusa- getckuni cag Ne27 c.Kusnsap

1.3. YnopsgodeHune obpalleHns ¢ nepcoHanbHbIMM aHHBIMU UMEET Lienblo obecneyunTb
cobnogeHne 3aKoHHbIX MpaB N UHTEPECOB YupexaeHne n ee COTPYAHNKOB B CBA3U C
Heobxo4MMOoCTbIO Nony4veHus (cbopa), cuctemaTnsaumm (KOMOMHMPOBAHNA), XPaHEHUS U

nepenadv cBeAeHun, cocTaBnsoWmnx (CM. ganee) nepcoHarnbHble AaHHbIE.

1.4.NepcoHanbHble AaHHbIE COTPyAHMKA — Ntobada oTHocsAWasca nHopMauus, K JaHHOMY
COTPYAHUKY (CyOBbEKTY NnepcoHaribHbIX AaHHbIX) U Heobxoammast YUpexxaeHuio B CBA3N C
TPYAOBbIMW OTHOLLEHUAMM, B TOM Ynche: dhaMunusi, UMs, OTY4ECTBO COTPYAHMKA; AaTa U MECTO
POXAEHNA COTPYAHMKA; agpec COTPYOHUKa,;

cemMeliHoe, coumanbHoe, UMYLLIECTBEHHOE MOMOXeHUe CoTpyaHuKa; obpasoBaHue, npodeccus
COTPYAHMKA;

A0X0Abl, UMYLLIECTBO U MMYLLIECTBEHHbIE 0Dsi3aTenbCTBa COTPYAHMKA; ApYyrasi aHanormyHas
MHdOpMaUNs, Ha OCHOBaAHUN KOTOPOM BO3MOXHA

B6e3owmnboyHas ngeHTuduKaums cybbekta nepcoHanbHbIX AaHHbIX.

1.5. CBegeHusi o nepcoHalribHbIX AaHHbIX COTPYOHUKOB OTHOCATCA K YUCITY

KOH(MAeHUManbHbIX (COCTaBMSIOLWMNX OXPAHAEMYHO 3aKOHOM TanHy YupexaeHus).

Pexum KOHC*)VID,GHLI,VIaJ'IbHOCTVI B OTHOLWIEHWN NepCcoHaribHbIX AaHHbIX CHUMaETCA:

B Cliy4dae ux obesnnunBaHns (CM. n,anee); no ncredyeHun 75 net CpOKa UX XpaHeHuA; B OPYyrnx

cnyyasix, NpeaycMoTpeHHbIX dheaepanbHbIMU 3aKOHaMMU.,

[I. OcHoBHbIe NoHATUA. CocTaB nepcoHalribHbIX AaHHbIX COTPYAHUKOB



2.1. Onsa uenewn HacTosiwero NonoxeHns NCNonb3yTca CneayoLme OCHOBHbIE MOHATUS:
nepcoHanbHble AaHHbIE COTPYAHUKA - B COOTBETCTBMM C onpeaenexHvem n. 1.3

HacTosiwero [lonoxeHunsa; o6paboTka nepcoHanbHbIX AaHHbIX COTpyaHuKa - cbop,
cuctemMatmsaumusi,  HakonneHue, XpaHeHwe, yTOYHeHue  (OBHOBNEeHue, U3MEHEHMe),
ncnonb3oBaHue, pacnpoctpaHeHue (B TOM vucne nepegada), obesnmynsaHmne, 6noknpoBaHue,
YHUUTOXEHNE MEPCOHANbHbIX [OAHHbIX; KOHMUAEHUMANBbHOCTb MNEPCOHArNbHbIX AaHHbIX -
ob6sa3aTtenbHoe Ans cobnogeHns Ha3Ha4YeHHOro OTBETCTBEHHOMO NnLa, NOMyYnBLUEro AOCTYN K
nepcoHanbHbIM AaHHbIM COTPYAHUKOB, TpeboBaHMe He gonyckaTtb MX pacnpocTpaHeHusa 6e3
cornacua paboTHMKA WM MHOTO 3aKOHHOr0 OCHOBAHMWSA; PacnpPOCTPaHEHWE MNepCOHarbHbIX
AaHHbIX - OEWCTBMS, HanpaefieHHble Ha nepefadvy NepcoHanbHbIX AaHHbIX COTPYAHWUKOB
onpegeneHHoMy Kpyry nuy (nepegadya nepcoHanbHbIX AaHHbIX) WKW O3HAaKOMSIEHWE C
nepcoHanbHbIMM OaHHBIMUM HEOrpaHWYeHHOro Kpyra nuy, B TOM u4ucne obHapopoBaHue
nepcoHarnbHbIX AaHHbIX COTPYAHMKOB B CpeAcTBax MacCOBOWM MHGOpMauuu, pasmelleHue B
NH(POPMALMOHHO-TENEKOMMYHUKALMOHHBIX ~ CEeTAX  WNU  npeacTaBneHne  goctyna K
nepcoHanbHbIM [AHHbIM  COTPYAHMKOB KakMM-NMGO MHbIM  CMOCOOOM; MCnonb3oBaHWE
nepcoHarnbHbIX AaHHbIX - AEACTBUSA (Onepaumm) ¢ NepCcoHanbHbIMU AaHHbIMU, COBEpLUaeMble
YNOMHOMOYEHHbIM  JOMKHOCTHBIM nvuom KomnaHun B Uensx MNPUHATUS pelleHui  unu
COBEpPLUEHNS WHbIX OEWCTBMI, MOPOXOAIOLWMX HOpUaNYeckne nocrneacTBus B OTHOLLEHWUU
COTPYAHUKOB Nnb0o nMHbIM 06pa3oM 3aTparnsatoLLmMx Ux npasa 1 cesoboabl nnm npasa 1 ceoboabl
Apyrux nuy; O6nokMpoBaHME nepcoHanbHbIX AaHHbIX - BPEMEHHOEe npekpalwieHne cbopa,
cMcTeMaTusaumm, HaKOMMEHUs, WUCMOSNb30BaHUA, PacnpOCTPaAHEHUS MNEPCOHArNbHbIX OaHHbIX
COTPYZHUKOB, B TOM YMCe UX nepedayn; YHUYTOXKEHME NepcoHanbHbIX AaHHbIX - 4ENCTBUS, B
pe3ynbTate KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb COAEP)KaHWE MNepCOHarnbHbIX AaHHbIX B
NHOPMALMOHHON CUCTEME MEPCOHANbHbLIX AAHHBLIX COTPYAHUKOB UK B pe3yrbTaTte KOTOPbIX
YHUYTOXATCA  MaTepuanbHble  HOCUTENW  MNEepPCOHamnbHbIX  AaHHbIX  COTPYOHWKOB;
obe3nnunBaHne nNepcoHanbHbIX AaHHbIX - OENCTBUSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb  NPWHAANEXHOCTb  MEPCOHamnbHbIX  [AHHbIX  KOHKPETHOMY  COTPYLHUKY;
o6LenoCcTynHble NepcoHarnbHble JaHHbIE - MepPCOoHanbHble AaHHbIE, AOCTYN HEOrPaHUYEHHOTO

Kpyra nnu, K KOTOpbIM npeaocTtaBSieH C Corftacua CoOTpyaHuUKa, Uinn Ha KOTopble B COOTBETCTBUU



C doegepanbHbIMM  3aKOHaMM  He  pacnpocTpaHdeTcss  TpeboBaHue  cobntogeHus
KOHMAEHUMaNbHOCTK; MHMOpMaunsa - cBegeHus (CoobLeHnsa, OaHHble) He3aBUCMMO OT
dopMbl NX

npegcraBneHns; JOKYMeHTUpOBaHHAA MHdopMauusa - 3adukcMpoBaHHas Ha MatepuanbHOM
HOocMTEne nyTeM [OOKYMEHTUPOBaAHUA MHGOPMaUMs C  PEKBU3UTaAMK, MO3BOMSAOLWNMMU
onpeaenuTb Takyto MHPOPMaLMIO N ee MaTepuarbHbI HOCUTESb.

2.2. WHdopmauusa, npeactaeBnsgemas COTPYOHMKOM Mpu MNOCTynneHun Ha paboTty B
KomMmnaHuto, ormkHa MeTb AOKYMeHTanbHyto coopmy. Npu 3aknoyeHmum Tpy4oBOro orosopa B
COOTBETCTBUM CO CT. 65 Tpynosoro kogekca PP nuuo, noctynatulee Ha paboTy, npeabsBnserT:

nacnopT UM MHOW AOKYMEHT, YAOCTOBEPSOLWMIA NINYHOCTD;

TPYOOBYIO KHWXKKY, 3@ UCKITIOYEHMEM ClyYaeB, Korga AOroBop 3aknyaeTcs Brnepsble, Unn
paboTHMK MocTynaeT Ha paboTy Ha YCrOBUSX COBMECTUTENbLCTBA, WKW TPyOoOBasi KHUXKKA Y
paboTHMKA OTCYTCTBYET B CBSI3W C €e yTpaToM unuM no OPYyrMM MNpUYnHaM; CTpaxoBoe
CBMAETENLCTBO rOCY4apPCTBEHHOIO NEHCUOHHOMO CTPaxoBaHWA; AOKYMEHTbI BOMHCKOrO yyeTa -
ANa Ny, noanexalumx BOMHCKOMY yyeTy; OOKYMeHT 06 obpasoBaHun, 0 KBanudukaumm mnm
HanU4MM cneumanbHbIX 3HAHUW - NPU NOCTYNNEeHMM Ha paboTy, Tpebylowyo crneumanbHbIX
3HaHW UnNn cneunanbHON NOAroTOBKU; CBMAETENLCTBO O npmucBoeHnn MHH (npu ero Hannumm
y paboTHuKa).

2.3. MNpn odopmneHnn coTpygHuUKa OTAEenoM KagpoB 3anofiHAeTCcs yHUpuumMpoBaHHast
dopma T-2 —JlnyHasa kapTovka paboTHMKA", B KOTOPOM OTpaXkalTcs cnefylolmne aHKeTHble U
Buorpaduyeckme gaHHble paboTHUKa:

- obwwne ceegeHusa (®.M.0., gata poxaeHus, MEeCTO POXOEHUS, rpaK4aHCTBO,

obpasoBaHue, npodeccusi, ctax paboTbl, cCOCToAHNE B Bpake, NacnopTHblE AaHHbIE);

CBeLEeHNs O BOUHCKOM yyeTe;
- [aHHble 0 Nnpueme Ha paborTy;

- cBegeHust ob atTecTtauum;

- CBefeHus O NOBbILWEHHOW KBanudukauuu;

- cBeaeHus o NpodeccruoHanbHoM nepenoaroToBKe;

- CBefeHus o0 Harpagax (MooLpeHUsiX), MOYETHbIX 3BAHMSX;



- cBegeHusa o6 oTnyckax;
- CBefeHuda O coumarbHbIX rapaHTUsIX;
- CBedeHUsa 0O MeCTe XUTEeSbCTBa N O KOHTaKTHbIX TenegoHax.
24. B VYuypexoeHunm cos3galoTca UM XpaHATCA cnegylowme  rpynnbl  JOKYMEHTOB,
cogepxalime JaHHble O COTpPYAHUKaxX B €AUHUYHOM UNn CBOAHOM BuAe:
2.4.1. [lokyMeHTbI, coaepalime nepcoHarnbHble AaHHblEe COTPYLAHWKOB:
KOMMEKCbl JOKYMEHTOB, CONPOBOXAatoLme npouecc opopMreHnss TpyaoBbIX
OTHOLIEHW Npu npueme Ha paboTy, nepesoe, YBOSIbHEHMMW; KOMMSIEKC MaTtepuarnoB Mo
aHKeTUPOBaHUIO, TECTUPOBAHMIO; NPOBEAEHMUIO
cobecenoBaHuUn C KAHAWMAATOM Ha AOJHKHOCTb; NOANMMHHUKA M KOMUK MPUKa30B
(pacnopspkeHuin) No Kaapam; NMYHbIe Aena u TpyAoBble KHWXKKW; aena,
cofepxallme OCHOBaHMS K Npukasy no NIMYHOMY COCTaBy; Aena,
cofepXxalume maTepuansl attectaunn COTpyAHUKOB; Aena, cogepxaliue
MaTepuanbl BHyTPEHHUX paccrefoBaHui;
CNpaBOYHO-UH(OPMALMNOHHBIM BaHK AaHHbBIX MO NepcoHany (KapToTeku,
XypHanbl); MNOAMMMHHUKM W KOMUU OTYETHbIX, aHanMTUYECKUX U CnpaBOYHbIX MaTepuarnos,
nepefaBaeMblX PYKOBOLCTBY Y4pexAeHusi, PYKOBOAUTENSAM CTPYKTYPHbIX MnogpasgeneHu;
KOMMM OTYETOB, HaMpasnseMblX B rOCYAApPCTBEHHbIE OpraHbl CTaTUCTUKK, HaNoroBble
WHCMEKLMW, BbILLECTOALLME OpraHbl YNpaBneHus n apyrue yupexxaeHuns.
2.4.2. [lokyMeHTaums no opraHunsaumm paboTbl CTPYKTYPHbIX Nogpa3aeneHuni:
MONOXEHUA O  CTPYKTYPHbIX rnogapasgeneHnsax;  OOISHKHOCTHble
NHCTPYKUUN PabOTHUKOB;
npukasbl,  PacrnopsXKeHUsl, yKa3aHuUs  PYKOBOACTBA  YUpexneHusi;  OOKYMEHTbI
NNaHMpoBaHus, yyeTa, aHanusa n oT4eTHOCTM MO BONpocam

KagpoBoun paboThl.

lll. OpraHunsaumsa o6paboTKM NepcoHarnbHbIX AAaHHbLIX COTPYAHUKOB
3.1. ObpaboTka nepcoHarnbHbIX AaHHbIX COTPYAHWKOB OpPraHM3yeTcsi B COOTBETCTBUMN CO

cxemon 1. (MpunoxeHwne 1)



3.2. Bce nepcoHanbHble OaHHble COTpyAHWKa crnegyeTt nonyvatb Yy Hero camoro. Ecnn
nepcoHanbHble AaHHbIE BO3MOXHO NOSTYYNTb TOSNBbKO Y TPETbEN CTOPOHbLI, TO COTPYAHMK AOSDKEH
ObITb YBeaoMeH 06 3ToM 3apaHee (B MMCbMEHHON (OOPME) 1 OT HEro AOJKHO ObITb NONy4YEHO
nMcbMeHHoe cornacue. JomkHocTHoe nuuo pabotogatensa o6s3aHO cOOOLWMTL COTPYAHUKY O
uensax, npegnonaraeMblX UCTOYHMKAX M cnocobax nonyvyeHns NnepcoHanbHbIX AaHHbIX, @ TaKKe
0 NnocneacTBuAx oTkasa CoTpyAHMKa AaTb NMMCbMEHHOE Corriacme Ha Ux nosyyeHue.

3.3. PaboTtogaTenb He MmeeT npaea nony4vatb U obpabaTtbiBaTb NepCOHarnbHble AaHHbIE
COTpYAHWKA O €ero pacoBOW, HaAUWMOHANbHOM NPUHAONEXHOCTWU, MONMUTUYECKUX B3rnsgax,
PenUrmosHbiXx N UNOCoCKNX YyBexaeHusiXx, COCTOAHUN 300POBbS, MHTUMHOW >XMU3HW. B
crny4vasix, HenoCcpeaACTBEHHO CBS3aHHbIX C BOMpOCamMu TPYAOBbIX OTHOLIEHWIA, B COOTBETCTBUMU
co cT. 24 KoHctutyuun PO paboTtogatens BnpaBe nonyyaTb U obpabatbiBaTb AaHHbIE O
YACTHOW >XM3HW COTPYAHMKA TOMbKO C €ro NMCbMEHHOro cornacus.

3.4. OO6GpaboTka yKasaHHbIX MepcoHanbHbIX AaHHbIX COTPYAHUKOB paboTogatenem
BO3MOXXHa TONbKO C UX cornacus nmbo 6e3 nx cornacusa B criegyoLwmx cry4dasx:

- NepcoHarbHble AaHHble ABNAITCA 00LWef0CTYNHbIMY;

- NepcoHarbHble AaHHble OTHOCATCS K COCTOSAHMIO 340POBbSA COTPYAHUKA, U X 0bpaboTka
HeobxooMma AN 3aWuTbl €ro XU3HW, 340POBbA UMAWN MHbIX XU3HEHHO BaXXHbIX WHTEpPEeCcoB
APYrUX nnL, U NONyYeHne cornacus coTpyaHMka HEBO3MOXKHO;

- N0 TpeboBaHWIO MOSIHOMOYHbIX [OCYOAapCTBEHHbIX OpraHoB - B Chnyvasx,
npeaycMoTpeHHbIX heaepanbHbIM 3aKOHOM.

3.5. PaboTtogateno BnpaBe oOpabaTtbiBaTb  NepcoHanbHble  AaHHble
COTPYAHWMKOB TOJSTbKO C MX MMCbMEHHOrO cornacus.

3.6. lMucbMeHHOe cornacue coTpydHuka Ha obpaboTKy CBOMX NepCcoHasbHbIX
AAHHbIX JOJTKHO BKNOYaTh B cebs:

- hamunumio, UMsi, 0THECTBO, agpec cybbekTa NepcoHanbHbIX AaHHbIX, HOMEP OCHOBHOIO
AOKYMEHTa, YAOOCTOBEpPSAKLWEro €ero JUYHOCTb, CBEAEHWss O AaTe Bblgadn yKasaHHOro
AOKYMEHTa U BblAaBLUEM ero opraHe;

- HaMMeHoBaHue (hamunuio, M4, OTYEeCTBO) M ajgpec onepaTopa, nNosyvarLlero

cornacue cy6be|<Ta nepcoHalribHbIX OAaHHbIX;



- uernb 06paboTkn NepcoHanbHbIX AAHHbIX;

- NepeyeHb NepcoHanbHbIX AaHHbIX, HA 00paboTKy KOTOPbLIX AaeTcsl cornacue cybbekTa
nepcoHanbHbIX AaHHbIX;

- nepeyvyeHb AEWCTBUIA C MepCoHanbHbIMW [aHHbIMW, Ha COBEpLUEHME KOTOpPbIX OaeTcs
cornacwue, obLee onvcaHne NCnonb3yembiX onepaTopom cnocoboB 06paboTkn NepcoHanbHbIX
AAHHbIX;

- CpOK, B TeYEHME KOTOPOro AENCTBYET corfnacue, a Takke Nnopsiaok ero oT3bIBa.

3.7. Cornacue coTpygHuka He TpebyeTcsa B cneayroLmnx cnyyasax:

- 06paboTka NnepcoHanbHbIX AaHHbBIX OCYLLECTBSAETCA Ha OCHOBaHUWM TpyaoBOro kogekca
P® nnu nHoro denepanbHOro 3akoHa, yCTaHaBNUBAOLWLEro ee Lenb, YCIOBUSA MOnyvYeHus
nepcoHanbHbIX AaHHbIX M KpPyr CyObekToB, NepcoHanbHble AaHHble KOTOPbIX nognexar
0bpaboTke, a Takke onpeaeneHHoro noHoMo4ns paborogarens;

- 06paboTka NnepcoHanbHbIX AaHHbIX B LENSX UCNOMHEHWST TPYA0BOro 40roBopa;

- obpaboTka nepcoHarbHbIX AaHHbLIX OCYLLECTBASETCHA AN CTaTUCTUYECKUX WUMN UHBbIX
Hay4HbIX Lenen npu ycnosum ob6a3atenbHOro o6e3nmunBaHms NepcoHanbHbIX aHHbIX;

- 06paboTka nepcoHarnbHbIX AaHHbIX HeobxoauMa Ons 3aWuUTbl KU3HW, 340POBbSA UMK
WHbIX >KU3HEHHO BaXKHbIX MHTEPECOB COTPYAHUKA, €CNY NOMNyYeHNe ero cornacnsa HEBO3MOXHO.

3.4 CotpygHuk KomnaHum npencraeBnsieT B OTAeN KaapoB AOCTOBEpPHbIE
cBefeHus o cebe. OToen kagpoB NPoBeEPSIET AOCTOBEPHOCTb CBEAEHWMN.
3= B cootBetctBMM cOo cT. 86 TK P® B uensx obecneveHus npas n csobos
YyenoBeka W rpakgaHuHa pykoBOAUTENb YUPEXAeHUs N ero 3aKOHHble, NOSTHOMOYHbIE
npeacrasutenn npu ob6paboTke NepCoHanbHbIX [OaHHbIX COTPYyOHUKA  OOSKHbI
BbINOSHATL cnefyowime obwme TpedoBaHus:
3.21.06paboTka nepcoHanbHbIX  AaHHbIX MOXeT OCYyLLECTBNATLCA
UCKITIYNTENBHO B Liensax obecnevyeHns cobnogeHnst 3aKOHOB UNN UHbIX NPaBOBbIX
aktoB, cogenctBus  paboTHMkam B TpygoycTpouctse,  obydeHun  u
npodeccuoHanbHOM  NpoABWXeHUKW,  obecneyeHne  nuMYHOM  BesonacHoCTU
COTPYOHWKOB, KOHTPONSA KOMMYecTBa W KavecTBa BbINOfHAeMon paboTbl u

obecneyeHns COXPaHHOCTUN MMYLLECTBA.



3.22.MNpn onpegeneHnn obbema U cogepxkaHus, obpabaTbiBaeMbix
nepcoHanbHbIX AaHHbIX paboTogaTenb OOMKEH pyKOBOACTBOBaTbCA KoOHCTUTyumen
P®, TpynosbiMm kogekcoMm PO v nHbiMn doeepanbHbIMU 3aKOHaMM.

3.23.Mpn  NpUHATUM  pelleHnn, 3aTparnBatonX WHTEpPeChbl COTPYAHUKA,
paboTtogaTtenb He WMEET npaBa OCHOBLIBAaTbCA Ha MEpPCOHarnbHbIX [OaHHbIX,
NOSTlyYEHHbIX O HEM WCKIIYUTENBHO B pesynbTaTe WX aBTOMaTU3MPOBAHHOWN
06paboTKM NN INEKTPOHHOIO NOSTYYEHUS.

3.24.3awmTta nepcoHasnbHbIX AaHHbIX COTPYyAHMKA OT HEeNnpaBOMEPHOro MX
ncnonb3oBaHuAa yTpatbl obecnevnBaeTcs paborogartenem 3a cyeT ero cpeacts B
nopsigke, yCTaHOBNEHHOM doeaeparibHbIM 3aKOHOM.

3.25.CoTpyaHMkn 1M X npeactaBuUTenu AOOSMKHbl ObiTb O3HAKOMIIEHbI MOA
pacnucky C AOKyMeHTamu Y4pexaeHusi, yCTaHasBnmBaloWmMMM nopsgok obpaboTkm
nepcoHanbHbIX AaHHbIX, @ Takke 06 UX NnpaBax N 0653aHHOCTAX B 3TOW obnacTu.

3.26.Bo Bcex cnyvasix oTka3 paboTHMKa OT CBOMX NpaB Ha COXpPaHEHUe n 3almTy

TalHbl HEAENCTBUTENEH.

IV. NMepenaya nepcoHanbHbIX AaHHbIX
4.1. Tpn nepepaye nepcoHanbHbIX AdaHHbIX COTpyaHMKa paboTogatenb OOJKEH
cobniogatb crneaytowme TpeboBaHus:

4.1.1.He coobwaTb nepcoHanbHble gaHHblE COTPYAHMKA TPETbEN CTOpPOHE 6Ge3
NMMUCbLMEHHOrO cornacua  COTPyAHWKa, 3a WCKMYeHMeM cryvaeB, Korga 9To
HeobXxo4MMOo B LENAX NpeaynpexneHus yrposbl XM3HU U 340POBbI0 COTPYAHUKA, a

TaKkKe B Cry4vasix, yCTaHOBMEHHbIX dpeaeparibHbIM 3aKOHOM.
4.1.2.He coobuwaTb nepcoHanbHble JaHHbIE COTPYAHMKA B KOMMEPYECKMX LIeNsAx
6e3 ero nucbmeHHoro cornacmsa. ObpaboTka nepcoHanbHbIX AAHHbIX COTPYAHMKOB B
Lenax NpoaBMXKeHWst TOBApOB, paboT, yCryr Ha pbiHKE NyTeM OCYLLEeCTBIEHMS NPSAMbIX
KOHTaKTOB C NOTEeHUMarnbHbIM NOTpebnTEeNnem ¢ NOMOLLbIO CPEACTB CBA3W LONYyCKaeTCs

TOJIbKO C €ro npeaBapuUTesribHoOro cornacus.



4.1.3.MNpenynpeanTb nuu, NONYYUBLUMX NEpPCOHanbHble AaHHbIE COTPyAHMKA, O
TOM, YTO 3TU AaHHbIE€ MOTyT OblTb MCNOMNb30BaHbI NULb B LENsX, ANs KOTOPbIX OHM
coobuleHbl, 1 TpeboBaTb OT 3TUX NUL NOATBEPXOEHWE TOro, YTO 3TO NPaBUIO
cobntogeHo. Jlvua, nonyymBlUME MNepCcOHaribHble [aHHble COTPyAHUKa, 00s3aHbl
cobntogaTb peXuMMm CekpeTHocTu (KoHduaeHumanbHocTh). [daHHoe [lonoxeHue He
pacnpocTpaHseTcsa Ha obMeH nepcoHarbHbIMU OAHHBIMU COTPYOHWKOB B MOPSAKE,
yCTaHOBMEHHOM dhefeparibHbIMU 3aKOHaAMM.

4.1.4.0cywectBnATb Nepefady MNepcoHarnbHbIX AaHHbIX COTPYAHWKOB B
npegenax YypexaeHus B COOTBETCTBUN C HACTOALWMM [onoxXeHnem.

4.1.5.Paspewate OOCTyn K MNepcoHanbHblM [AaHHbIM COTPYOHMKOB TOJSIbKO
cneumanbHO YNOMHOMOYEHHbIM fnuam, NpyM 3TOM YKasaHHble nuua OOMKHbI UMETb
npaBo Nofy4YaTb TOMBbKO T€ MNepCOHanbHble AaHHble, KOTOpble Heobxoanmbl NS
BbINOSTHEHUS KOHKPETHOMW (PYHKLNN.

4.1.6.He 3anpawwuBaTb MHOPMAUUIO O COCTOAHUN 300POBbS COTPYAHUKA, 3a
UCKITIOYEHNEM TeX CBeAEHWUN, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbIMOSIHEHUS COTPYAHUKOM TPYO0BON (DYHKLNUWN.

4.1.7.Nepepasatb nepcoHasnbHble [aHHble COTPYOHUKA €ero 3aKOHHbIM,
NOSIHOMOYHBIM NpeAcTaBUTENsM B NOpsiAKe, YCTaHOBNEHHOM TpyaoBbIM KOAEKCOM
P®, n orpaHnymBaTb 3Ty MHPOPMaLUIO TOSbKO TEMMU MEPCOHalbHbIMU AaHHbLIMMU,
KOTOpble He0BXoANMbI ANA BbINOSTHEHUS YKa3aHHbIMU NpeaCcTaBUTENSIMU NX (OYHKLUW.

4.2. [MepcoHanbHble AaHHble COTPYAHWKOB O6pabaTtbiBalOTCA U XPaHATCS B
oTaerne Kagpos.

4.3. lMepcoHanbHble AaHHble COTPYOHUKOB MOTYT ObiTb NOSyYeHbl, NPOXOAUTb
AanbHenwyto 0bpaboTky U nepefaBaTbCA Ha XpaHEHUs Kak Ha ByMaxHbIX HOCUTENSX,
TaK 1 B 3MIEKTPOHHOM BuAe (NocpeaCcTBOM fIOKanbHOW KOMMbIOTEPHOW CETH).

4.4. Mpy nonyyeHUn nepcoHasibHbIX [daHHbIX He OT coTpygHuka (3a
NCKIIOYEHNEM CryvyaeB, €CrniM nepcoHarnbHble AaHHble ABASTCSA 00WwenoCTynHbIMN)
pabotogatens A0 Hadana o6paboTkM TakMx MNepcoHanbHbIX AaHHbIX 0643aH

npeagoctaBnUTb COTPYAHWUKY CleayroLlyro NHJOpMaLnIO:



HanmMmeHoBaHune ((*)aMVIJ'IVIFI, NM4, OT‘-IeCTBO) nagpec oneparopa unu ero npeacrtaBuTena,

Lenb 06paboTkM NepcoHanbHbIX AaHHbIX U ee NPaBoBOe OCHOBaHUE;

npegnonaraemMbie NOJib3oBaTENN NepCoHarbHbIX OAHHbLIX;

YCTaHOBJIEHHbIE (*)eﬂ,epal'leblMI/I 3aKOHaMu npaBa Cy6'beKTa nepcoHarnbHbIX AAaHHbIX.

V. OocTtyn K nepcoHanbHbIM AaHHbIM coTpyaHukoB 5.1. [NpaBo

OOCTyna K nepcoHasibHbIM AaHHbIM COTPYOAHUKOB UMEIOT:

pykoBogutens MbOY;

3amecTtuTtenu 3asegyowen MbAOY

Aenonpon3BoanTeEnlb,

COTPYOHUKM Byxrantepuu;
5.2. CoTpygHUK YupexaeHna numeeT npaeo:
5.2.1.NMony4yaTb OOCTYN K CBOMM MNEePCOHasnbHbIM AaHHbIM WU O3HAKOMIEHWe C
HAMK, BKIOYad npaBO Ha 6e3Bo3me3gHoe mnonyvyeHue Konuu nbon 3anucy,
cofepallen ero nepcoHarnbHble JaHHble.
5.2.2.TpeboBaTb OT paboTtogarensa yTOMHEHUS, UCKIIOYEHUSA NN UCMPaBeHUs
HEeMOSHbIX, HEBEPHbIX, YCTapeBLUMX, HEQOCTOBEPHbLIX, HE3AKOHHO MOJTYYEHHbIX WU
He ABnArLWmMXcs HeobxoanmbeiMn ons pabotogatens nepcoHanbHbIX AaHHbIX.
5.2.3.Mony4aTb OoT paboTogaTens:
- CBeAeHusa O nuuax, KoTopble MMEKT AO0CTYN K NepcoHanbHbIM OAHHBIM UKW KOTOPbIM
MOXeT ObITb NpeaoCcTaBneH Takon A0CTyn,;
- nepeyeHb obpabaTbiBaeMbIX NEPCOHANbHbIX AAHHbBIX N UCTOYHUK UX NOMNYyYEHUS;
- CpOKN 06paboTKN NepCOHanbHbIX AAaHHbBIX, B TOM YNCIIE CPOKM UX XPaHEHUS;
- CBeJeHus1 0 TOM, Kakuve topuaudeckue nocrnenctBust Ong cybbekta nepcoHanbHbIX
AaHHbBIX MOXET noeneyb 3a cobon obpaboTka ero nepcoHanbHbIX AaHHbIX.
5.2.4. TpeboBaTtb n3BeweHnsa padbortogartenem Bcex nuu, KOTopbiM paHee bbinn
cooOLleHbl HEBEpHble UMW  HEMOSfHble MNepcoHarnbHble [AaHHble, 000 Bcex

Nnpon3BeaeHHbIX B HUX UCKITIOYEHUAX, CnpaBrieHNAX Ui AOMNMOJTHEHUAX.



5.2.5.06xanoBatb B YMNOSIHOMOYEHHbLIA OpraH Mo 3awuTe npaB CyOBLEKTOB
nepcoHanbHbIX AaHHbIX UNK B cyaebHOM Mnopsiake HenpaBOMEPHbIE AEWUCTBUS UNU
b6e3pgencteusa pabotogatens npu o6paboTke 1 3awmnTe ero NepcoHanbHbIX AaHHbIX.
5.3. KonupoBatb u pgenatb BbIMUCKA MNEPCOHANbHbIX OaHHbIX COTPYAHUKA
paspeLlaeTcs WUCKYUTENBHO B CHYXEOHbIX Lensx C MNUCbMEHHOro paspelleHns
HayanbHUKa oTaena Kagpos.
5.4. Mepepada wHpOpMauMM TpeTbenh CTOPOHE BO3MOXHA TOMbKO Mpwu

NMMCbMEHHOM cornacumn p860THI/1KOB.

VI. OTBeTCTBEHHOCTb 3a HapyLleHUe HOPM, perynmpyrowmx oopaboTky
nepcoHanbHbIX AaHHbIX

6.1. CoTpyAaHUKN yupexaeHusi, BAHOBHbIE B HapyLLUeHUW nopsigka obpalyeHus
C NepcoHanbHbIMXA  OAHHbIMW, HECYT  AUCLMNIIMHAPHYK  agMWHUCTPATUBHYIO,
rpa)KadaHCKO-NpaBOBYHD UMM YroOfIOBHYHO OTBETCTBEHHOCTb B COOTBETCTBMM C
dreaepanbHbIMU 3aKOHaMU.

6.2. PykoBoantenb YdpexgeHna 3a HapyweHue nopsigka obpauweHuss ¢
nepcoHanbHbIMWU OaHHLIMW HECET agMWHUCTPATUBHYHO OTBETCTBEHHOCTb COrflacHO CT.
cT. 5.27 n 5.39 Kogekca o6 agMWHUCTPATMBHBLIX MpaBoHapyweHuax PO, a Takke
BO3MELAET COTPYAHUKY yuwepOb, MPUYMHEHHbLIA HENPaBOMEPHbLIM WCMONb30BaAHMEM

NHOPMaLMK, coaepkallen nepcoHanbHble AaHHble 06 3TOM COTPYAHUKE.
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MpunoxeHwne 2

3aeeaytowen MBOY petckun cag

Ne27 c.Kuansip

o.N.0.

3AABJIEHUE

Ha O6p860TKy nepcoHaribHbIX AaHHbIX

(dbamunus, nms, oT4eCTBO)
Aato cornacne MyHuumnanbHOMY O AXXETHOMY AOLLKONIbHOMY 06pa3oBaTenbHOMY yYpeXaeHWUto
aeTckun cag komomHupoBaHHoro Buga Ne 30 «PogHuuok» r. Mosgoka PCO -

AnaHunsa

(HaumeHoBaHWe opraHusaumn)
Ha aBTOMAaTU3MPOBaHHYIO, a Takke 6e3 MCNoNb3OBaHUSA CPenCTB aBTOMaTU3auuMM obpaboTKy MOUX
nepcoHarnbHbIX AaHHbIX, @ UMEHHO — COBeplUeHWe OEeWCTBUWA, NPeayCMOTPeHHbIX nN. 3 4. 1 cT. 3
depepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 ®3 «O nepcoHanbHbIX OaHHbIX», COAEPKALLMXCS B
HacTosiweMm 3asaBneHuun, B Lenax obecneyeHnss cobniogeHns TPyAOBOro 3akoHoAaTenbCTBa U MHbIX
HOPMAaTMBHbIX NPABOBbLIX aKTOB, COAENCTBUSA B TPYAOYCTPOUCTBE, 0OyHEeHUN 1 NPOABUKEHMS NO cryxbe,
obecneyvyeHnsa nu4Hon 6e3onacHOCTN pabOTHUKOB, KOHTPOMS KOMMYecTBa M KayecTBa BbIMOSTHAEMOWN
paboTbl N obecnevyeHms COXpPaHHOCTM umyLlecTBa (PabOTHMK MO KENaHW0 MOXET NEepPeyYncnuTb YTO

NMEHHO):




1. ®.1.0.

2. Oata
poxaeHus
(4mcno, mecsy, roa)

3. JokyMeHT, yOoCTOBEPSAOLWUA MNYHOCTb

(HaMMeHOBaHMe, HOMep N cepua OOKYMEHTa,

KeM 1 Koraa BblfaH)

4. Agpec pervcrpaumm no MecTy XuTesbCcTBa

(noyToBhbI agpec)
5. Agpec dakTtnyeckoro

npoXxXmnBaHMA

(mouTOBBLIM agpec hakTUYECKOro NPOoXNBaHMUS

AUTAKTURIA Teanarhnu)

6 Lun

7. Homep CTpaxoBOro cemaeTesibCctea NEHCUMOHHOINO CTpaxoBaHus

O6 oTBETCTBEHHOCTM 33 LOCTOBEPHOCTb NPEACTABIEHHbLIX CBEAEHUI NpeaynpexaeH(a).



(Pamunua N.0. paboTHuka) (noanuce) (mara)

MpunoxeHue Ne 3

dopMa pacnmcku o HepasrnalweHUU NepcoHanbHbIX AaHHbIX

Pacnucka o Hepa3rnaweHnn nepCcoHasribHbIX AdHHbIX

(®.1.0.)

(BOMKHOCTbL), O3HaKomrieH(Ha) ¢ llonoxeHwem O 3awmTe

NnepcoHanbHbIX [OaHHbIX BOCMUTAHHUKOB W poauTenen (3akoHHbIX NpeAacTaBUTENEN)
MYHUUMNANbHOrO OHOMKETHOrO AOLIKONbHOro obpasoBaTenbHOro yypexaeHust OeTCKUMi capg
koMmbuHupoBaHHoro Buga Ne 30 «Pognumuok» (MBOOY petckuin cag Ne 30 «PogHu4ok») u
00s3ylocb He pasrnawartb CBeAeHWUs, coaepkalliMe nepcoHanbHble AaHHble CyObekToB
nepcoHanbHbIX JaHHbLIX, CTAaBLUME MHE U3BECTHbIMU B CBA3WN C UCMOJSTHEHMEM MHOK TPYAOBbIX
(BOMKHOCTHBbIX) 06A3aHHOCTEWN.
O6sa3ytoce:

- XpaHUTb B TaWHe W3BECTHble MHe KOoHdMAeHUManbHble CcBeaeHust (BKNo4Yas
nepcoHarnbHble JaHHbIE),

- MHpopMmMpoBaTb pykoBoauUTENs O akTax HapylweHus nopsgka obpalleHnss ¢
KOHdMAEeHUMANbHbIMKM ~ CBEOEHUSIMM, O  CTaBLWUMX  MHE  W3BECTHbIM  MOMbITKax

HeCcaHKLUWOHMPOBAHHOIO AOCTyNa K MHOpMaLnK;



- cobntogaTtb npasuna nonb30BaHUA AOKYMEHTaMu, MOPSAOK WX yyeTa W XpaHeHus,
obecneunBatb B npouecce paboTbl COXPaHHOCTb MHGOPMaUuW, coaepXallencs B HUX, OT
NMOCTOPOHHUX NNnL;
- 3HAKOMUTBLCA TONBbKO C TEMU CMY>KEOHBIMU AOKYMEHTaMK, K KOTOPbIM MOMyYeH AOCTYnN B
CUNY UCNONTHEHNA CBOUX CRy>XeBbHbIX 06s13aHHOCTEN.

C nepeyHem cBedeHWM KOHUOEHUMANbHOTO  Xapakrtepa, o06s3aHHOCTAMKM O
HepasrnaweHun AaHHbIX CBEOEHWN, CTaBLUMX M3BECTHbIMWU MHe B pesyrnbTaTe BbIMOMHEHUS
OOJDKHOCTHbLIX 06SA3aHHOCTEN, W OTBETCTBEHHOCTbIO 3a pa3srfalleHve 3TUX CBedeHUi

O3HaKoMmIieH(a):

O6 OTBETCTBEHHOCTHU 3a pasrnalleHne yKka3aHHbIX CBe4EeHWM npeaynpexaeH(Ha).

(noanuce) (¢.1.0.)



